
Synamen​ ​Purchaseorder​ ​: 
 
​ ​Prerequisites​ ​before​ ​installation: 

● Backup​ ​files​ ​and​ ​database. 
● Admin​ ​Menu​ ​->​ ​System​ ​->Tools​ ​->​ ​Compilation.​ ​Disable​ ​compiler​ ​status.  

 
After​ ​installation,​ ​Clear​ ​all​ ​caches.​ ​Logout​ ​and​ ​login​ ​again.​ ​After​ ​login,​ ​an​ ​extra​ ​menu​ ​named 
“Synamen”​ ​will​ ​appear​ ​in​ ​the​ ​admin​ ​dashboard.​ ​Under​ ​that​ ​three​ ​sub-menus​ ​added​ ​as​ ​“Manage 
Vendors”,​ ​“Manage​ ​Status”​ ​and​ ​“Manage​ ​Orders”. 
 
 

 
 
 
 
 
To​ ​create​ ​a​ ​vendor​, 
 
In​ ​“Manage​ ​Vendor”​ ​->​ ​Add​ ​new​ ​item​ ​->​ ​Add​ ​vendor​ ​Information​ ​like​ ​“Name”,​ ​“Company”, 
“Mobile​ ​Number”,​ ​“City”,​ ​“State”​ ​and​ ​“Country”​ ​->​ ​Save. 
 



 
 

 
 
 



To​ ​add​ ​additional​ ​order​ ​status, 
 
In​ ​“Manage​ ​Status”​ ​->​ ​Add​ ​new​ ​item​ ​->​ ​Add​ ​new​ ​order​ ​status​ ​name​ ​in​ ​title​ ​->​ ​Save. 
 
 

 
 
 
 
 
 
Once​ ​a​ ​customer​ ​placed​ ​the​ ​order,​ ​the​ ​order​ ​details​ ​were​ ​displayed​ ​in 
Admin​ ​Menu​ ​->​ ​Sales​ ​->​ ​order​ ​(Grid). 
 
To​ ​create​ ​a​ ​purchase​ ​order​ ​for​ ​that​ ​item,​ ​look​ ​into​ ​order​ ​detail​ ​page,​ ​under​ ​items​ ​ordered​ ​grid, 
Purchase​ ​order​ ​button​ ​is​ ​available​ ​in​ ​action​ ​column. 
 



 
 
​ ​When​ ​clicking​ ​on​ ​that,​ ​a​ ​popup​ ​with​ ​Create​ ​purchase​ ​order​ ​will​ ​opens​ ​and​ ​request​ ​for​ ​the 
product​ ​name,​ ​additional​ ​note,​ ​choose​ ​a​ ​vendor,​ ​etc. 
 



 
 
 
 
 
 
 
 
 
 
 
 



Enter​ ​details​ ​and​ ​submit​ ​the​ ​form​ ​with​ ​create​ ​button.​ ​The​ ​purchase​ ​order​ ​will​ ​be​ ​created 
successfully. 
 

 
 
 
 
 
 
 
 
 



To​ ​check​ ​or​ ​to​ ​download​ ​the​ ​created​ ​purchase​ ​order,​ ​under​ ​“Synamen”​ ​->​ ​Manage​ ​Orders​ ​-> 
grid​ ​displays​ ​purchase​ ​ordered​ ​items​ ​with​ ​download​ ​option​ ​for​ ​the​ ​purchase​ ​order​ ​in​ ​pdf​ ​format. 
 

 
 

 


